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A Qualifying Life Event (QLE) is a change in your family, employment, or insurance status that
allows you to make benefit changes outside of Open Enrollment

Examples of a Qualifying Life Event
Marriage, divorce, or legal separation
Birth or adoption of a child
Change between full-time / part-time status

You or a family member loses or gains
other health coverage
A court order requires you to cover a child

How to Request a Change What to Expect
Notify Human Resources within 30 days of
the event.
Proof may be required (marriage/birth
certificate, loss of coverage letter, etc.)

Most changes begin the first of the month
after the event. 
Birth/adoption begin on the event date.
Payroll deduction may change.

Welcoming a New Baby? 

What You Need to Know
Your baby's coverage starts on the date of birth.
If your baby is not enrolled within the required timeframe,
medical claims related to the birth and hospital stay will not be
covered by the plan.
Not enrolled in the plan? A new baby lets you or your spouse
join now.

Important Note: You can enroll your baby even if you are still
waiting to receive a Social Security number or birth certificate.

Important Deadline: Employees generally have 30 days from the date of birth to request benefit
changes. Missing the deadline may delay coverage changes until the next Open Enrollment
period.
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